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Statement of Income & Changes Report for Ontario Works 
Easy Steps to Complete 

 
Please read this form carefully with your Case Manager to learn how to complete your Statement of 
Income & Changes Report 
 
Each month you are eligible you will receive a Statement of Income & Changes Report. If you lose your copy 
you can get a new one from reception staff in our office or online at our website at 
http://www.peterborough.ca/socialservices. 
 

 Please note that if this form is not filled out correctly it will be mailed back to you for 
corrections and can delay your assistance. 
 

 If you are requested to submit a Statement of Income & Changes Report, it is due each month 
on the 16th. 

 
1) If you have no income to report, you need to check the box that says no under “income change” and sign 

and date the bottom of the form. 
 

2) As per policies, all earnings must be declared. If you have earnings to declare you need to check the 
box that says yes under “income change”. 

 
 
3) You only need to report your gross and net earnings. Gross pay is what you earned before any 

deductions.   Net pay is what you earned after any deductions.  The only deductions you need to 
enter is if your pay has deductions for child or spousal support payments or another garnishment to 
repay a debt.  The gross pay, net pay and deductions must be filled out with the information on your 
paystubs. Please attach copies of your paystubs. You can use the photocopier for free in our office. 
 
**Please note: you must attach copies of your paystubs for the first 3 months of employment. Always keep 
your paystubs as they may be requested in the future. 
 

 
 

4) If you have child care costs to declare, you can declare them at the bottom of this form.  

* Remember to keep all of your childcare receipts as they may be requested in the future. 

 

 
 

  

Read steps 
1 & 2 to 

complete 
this section 

 
Read step #3 
to complete 
this section 

 
Read step #4 
to complete 
this section 
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5) You must sign and date this form in pen whether you have income to declare or not.  

 
 

6) On the back of the form, the Changes Report allows you to report changes in your situation that could 
affect your entitlement.  Below is where you can declare changes regarding your living situation. If there 
are changes to your shelter cost, please attach your receipts.  

 
 

7) The Changes Report also gives you the option to report any changes to your family. Below is where you 
can declare these changes. 

 
8) Below is where you can report any income change for your family. * Remember to report all income 

changes 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
9) The last step of the form is to sign and date the bottom of the Changes Report.  *Please note that a 

signature is required even if there are no changes. If there are no changes to declare, you simply 
leave the Changes Report blank and sign & date the bottom of the form.  
 

 
 

Read step 
#6 to 

complete 
this section 

Read 
step #7 

to 
complete 

this 
section 

Read 
step #8 

to 
complete 

this 
section 


