
THE CORPORATION OF THE CITY OF PETERBOROUGH 
 

BY-LAW NUMBER 06-193 
 

A BY-LAW TO ESTABLISH A MUNICIPAL HERITAGE 
COMMITTEE 

 
WHEREAS Section 28(1) of the Ontario Heritage Act (the “Act”), provides that 
the Council of a Municipality may, by by-law, establish a municipal heritage 
committee, of not less than five members, to advise Council in respect of the 
Ontario Heritage Act, Parts IV and V and such other matters as the council may 
specify by by-law; 
 
AND WHEREAS Council has determined that it is desirable and in the public 
interest to establish a municipal heritage committee to advise Council on matters 
pertaining to the Act; 
 
AND WHEREAS the municipal heritage committee shall be known as the 
Peterborough Architectural Conservation Advisory Committee (“PACAC”); 
 
AND WHEREAS the City of Peterborough employs a Heritage Preservation 
Officer whose role is to manage and coordinate certain activities which 
encourage and enhance the protection of the City’s heritage; 
 
NOW THEREFORE THE CORPORATION OF THE CITY OF PETERBOROUGH 
BY THE COUNCIL THEREOF ENACTS AS FOLLOWS: 
 
 
1. DEFINTIONS 
 

Act (the) – means the Ontario Heritage Act, R.S.O. 1990, c. 18, and any 
successor legislation thereto; 
 
Council – means the duly elected municipal council for the Corporation of 
the City of Peterborough; 
 
Heritage Preservation Officer – means the person employed by the City 
whose role is to encourage and enhance the protection of the City’s 
heritage; 
 
PACAC – means the Peterborough Architectural Conservation Advisory 
Committee, being a municipal heritage committee under the Act; 

 
 
2. MUNICIPAL HERITAGE COMMITTEE 
 

2.1 Pursuant to Section 28(1) of the Act, Council hereby creates 
PACAC, a municipal heritage committee. 

 
2.2 In accordance with Section 29(2) of the Act, Council shall, if it 

intends to designate a property to be of cultural heritage value or 
interest, give notice of its intention to designate a property under 
Section 29(1), consult with PACAC. 

 
 
3. ROLES AND RESPONSIBILITIES 
 

3.1 PACAC shall: 
 

a. Advise Council on heritage matters, pursuant to the Act; 
 



b. Formulate and recommend policies to Council concerning 
heritage conservation; 

 
c. Advise and support the City’s Heritage Preservation Officer 

on heritage matters; 
 

d. Establish criteria concerning the evaluation of properties of 
cultural heritage value or interest; 

 
e. Review and approve proposed changes to properties 

designated under the Act; 
 

f. Guide the development, implementation and evaluation of 
plans, policies, and programmes concerning heritage 
matters in Peterborough; 

 
g. Encourage, recognize and reward excellence in heritage 

conservation; 
 

h. Strive to increase awareness in Peterborough about heritage 
conservation; 

 
i. Act as an advocate on heritage conservation matters; and 

 
j. Undertake other projects and/or activities, pursuant to the 

Act, as Council may direct. 
 
 
4. PACAC MEMBERSHIP 

 
4.1 PACAC shall be composed of nine (9) members appointed by 

Council as follows: 
 

a. One (1) member of Council appointed to a one (1) year 
renewable term commencing on 30 November; and 

 
b. Eight (8) non-members who shall, after 1 December 2006, 

be appointed to a four (4) year term; 
 
4.2 When making appointments to PACAC, Council shall consider: 
 

a. The candidate’s potential to contribute to the conservation of 
local heritage; 

 
b. The PACAC job description; 

 
c. Any recommendation made by PACAC; 

 
4.3 Council shall use its best efforts to make an equal number of 

appointments in each year of its term. Nevertheless, upon being 
advised by PACAC that a vacancy exists, Council shall appoint a 
new PACAC member who shall hold office for the un-expired 
remainder of the former member’s term. 

  
4.4 Any PACAC member shall be eligible for re-appointment upon the 

expiry of the member’s term. After serving two consecutive terms, 
no PACAC member shall be eligible for re-appointment until 365 
days has passed from the end of the member’s second term. 

 
4.5 PACAC shall declare a member’ seat to be vacant, in the event a 

member misses three (3) consecutive meetings without having 
provided prior notice to the Secretary and/or Chair. 



 
 
5. Remuneration 

 
5.1 PACAC members shall serve without remuneration, however they 

may, upon the presentation of appropriate receipts, be reimbursed 
for expenses incurred in the fulfillment of their duties. 

 
 
6. Officers 
 

6.1 PACAC shall, at it first meeting following the election of a new 
Council, elect from their number one person for each of the 
following offices in the following order: 

 
a. Secretary; 
 
b. Treasurer; 

 
c. Vice Chair; and 

 
d. Chair.  

 
6.2 The officers shall hold office for one (1) year renewable terms. 
 
6.3 The Chair shall: 

 
a. Preside over PACAC meetings; 
 
b. Be PACAC’s spokesperson; 
 
c. Represent PACAC at official functions; 
 
d. Be a signing officer for PACAC concerning: 

 
i. PACAC minutes; 
 
ii. PACAC correspondence and documents; 

 
iii. Grant applications; and 

 
iv. Financial transactions. 

 
e. Maintain regular contact with the Heritage Preservation 

Officer; 
 
f. Sit as a non-voting member on any standing PACAC sub-

committee; and 
 
g. Perform such other duties as contained in the PACAC job 

description or as assigned from time to time by a majority of 
PACAC; 

 
6.4 The Vice-Chair shall: 
 

a. As required, be a signing officer for PACAC concerning  
 

i. PACAC minutes; 
 
ii. PACAC correspondence and documents; 

 
iii. Grant applications; and 



 
iv. Financial transactions. 

 
and; 

  
b. In the absence of the Chair, have all the powers and duties 

of the Chair. 
 

6.5 The Treasurer shall: 
 

a. Be responsible for the maintenance of PACAC’s accounts 
and financial books of accounting; 

 
b. Prepare such financial reports as PACAC determines are 

necessary; 
 

c. Liaise with the Heritage Preservation Office concerning 
PACAC’s annual budget allocation from the City; and 

 
d. Perform such other duties as may be assigned from time to 

time by the Chair. 
 

6.6 The Secretary shall: 
 

e. In consultation with the Chair, be responsible for PACAC’s 
official correspondence; and 

 
f. Perform such other duties as may be assigned from time to 

time by the Chair. 
 
 
7. Meetings 
 

7.1 PACAC shall hold regular meetings, at such time and place as it 
determines. PACAC meetings shall be held, at least monthly during 
January to June and during September to November, and at such 
other times as it considers necessary. 

 
7.2 The Chair and any two members may call a special meeting of 

PACAC, by giving reasonable written notice to each PACAC 
member and the Heritage Preservation Officer, such notice shall: 

 
a. Be given at least five (5) days in advance of the meeting; 
 
b. State the purpose(s) for calling the meeting; and 

 
c. State the time, date and location of the meeting. 

 
7.3 The presence of any five (5) members of PACAC shall, provided 

one of the five (5) members is the Chair or Vice Chair, constitute 
quorum. In the event quorum is not achieved for, or maintained 
during, a PACAC meeting, PACAC may conduct business subject 
to having motions made in the absence of quorum ratified by a 
majority of PACAC at the next PACAC meeting. 

 
7.4 All PACAC meetings, including special meetings, shall be open to 

the public. A portion of a PACAC meeting may be closed to the 
public, if, in the opinion of the Chair and subject to the requirements 
of the Municipal Act, 2001, the subject matter being considered: 

 
a. Is the security of the property of the municipality or local 

board; 



 
b. Is personal matters about an identifiable individual, including 

municipal or local board employees; 
 

c. Is a proposed or pending acquisition or disposition of land by 
the municipality or local board; 

 
d. Is labour relations or employee negotiations; 

 
e. Is litigation or potential litigation, including matters before 

administrative tribunals, affecting the municipality or local 
board; 

 
f. Is advice that is subject to solicitor-client privilege, including 

communications necessary for that purpose; 
 

g. A matter in respect of which a council, board, committee or 
other body may hold a closed meeting under another 
provincial legislation; or 

 
h. Otherwise satisfies the criteria for closed meetings contained 

in the Municipal Act, 2001, as amended. 
 
7.5 The Chair may exclude any person from a meeting for improper 

conduct. 
 
7.6 PACAC shall conduct its meetings in accordance with Robert’s 

Rules of Order. 
 

7.7 The Chair shall vote on all motions put before PACAC. In the event 
a motion receives an equal number of votes, the motion shall be 
deemed to have been defeated. 

 
7.8 Any PACAC member may abstain from voting on a motion. 
 
7.9 The Heritage Preservation Officer shall, in consultation with the 

Chair, prepare the agenda for each PACAC meeting. The Chair 
shall be responsible for distributing the agenda to each PACAC 
member no less than five (5) days before the meeting. 

 
7.10 PACAC members shall use their best efforts to advise the Chair of 

any new agenda item not less than five (5) days prior to a meeting. 
 

7.11 The Heritage Preservation Officer, or designate, shall attend all 
PACAC meetings in an advisory capacity and shall: 

 
a. Report to the Director of Community Services, or designate, 

following each PACAC meeting; 
 
b. Consult with PACAC on heritage property matters and on 

matters of heritage policy; 
 

c. Act as the liaison between PACAC and the Director of 
Community Services, or designate. 

 
 
8. Meetings 
 

8.1 PACAC may, from time to time, establish sub-committees, of not 
fewer than three (3) people, with such terms of reference as 
PACAC considers desirable. 

 



8.2 PACAC shall appoint at least one if its members to each sub-
committee. 

 
8.3 Each sub-committee shall be presided over and chaired by a 

PACAC member. 
 

8.4 PACAC shall use its discretion when appointing persons to any 
sub-committee. 

 
 
9. Annual Review 
 

9.1 PACAC shall review this by-law annually and may, following such 
review, propose amendments to the Director of Community 
Services who shall prepare a report for Council for their 
consideration. 

 
 
10. By-law Repealed 
 

10.1 By-law 1975-112, being “A By-law to Establish a Local Architectural 
Conservation Advisory Committee” is hereby repealed. 

 
By-law read a first, second and third time this 11th day of December 2006. 
 
 
 

 
(Sgd.) D. Paul Ayotte, Mayor 

 
 
 

 (Sgd.) Nancy Wright-Laking, City Clerk 


